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Overview

The purpose of this function is twofold. Firstly it allows you to “allocate” or suppress from view, transactions that offset
each other, allowing you to only see the relevant “outstanding” entries. Secondly the system is used to auto-allocate
transactions during the adjust process, allowing you to suppress the original and reversal entries on the fly, leaving only
the original entry as unallocated.

Manual Reconciliation

Objective
You would generally use this facility to reconcile accounts such as cash clearing accounts or general provisions and
accrual accounts where you would like to offset amounts or entries against each other.

Processing

To process open-account allocations, first select the icon in the General Ledger processing screen and select the account
to allocate against. The system will list all transactions in the account whether allocated or not. This will allow you to
reallocate previously allocated transactions should you require.

14 Account Open Item Allocation = B

Eile  MNavigate Report

5 New @ Record 553

Options (Year)
"i" Current Previous Historical Historical Years: This feature allows you to offset, or suppress, transactions against each other when
reprinting the General Ledger transaction report. Note that when adjusting documents,
Palladium automatically allocates the original transaction with that of the adjusted reversal

Account: | 13250000 | staff Loans / Payroll Advances value. This feature is not to be confused with the Bank Reconciliation Function.

Show: ALL Transactions v

Start Date: 01 March 2015 @~ End Date: |14 May 2015 @~ | T Refresh
Source Date ‘Comment Demt| Credit| Allacated To Date Allocated Debit Allocated Credit Unallocated Debit Unallocated Credit
JE-000000010 2015-03-01 David 200000 000 000 200000 000
JE-000000011 2015-03-04  David 0.00 43860 438,60 0.00 000
JE-000000011 2015-03-04  Correcting 1146 438,60 000 43880 000 000
JE-000000011 2015-03-04  David 0.00 50000 000 0.00 50000
JE-000000012 2015-03-12  David 0.00 22500 000 000 22500

2438.60 1 163.60 0.00 0.00 2 000.00 725.00
Allocated NET Total: = 0.00

ﬁ Sample Company
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In the screen below you will see that we have offset a loan of R2000 against 2 of the repayments (in red) where the
system has automatically applied an adjusted entry in Orange.

-2 Account Open Item Allocation = =
file Mavigate Report
£33 New @ Record 57
Options (Year)
® Current Previous Historical Historical Years: This feature allows you to offset, or suppress, transactions against each other when

reprinting the General Ledger transaction report, Note that when adjusting documents,
Palladium automatically allocates the original transaction with that of the adjusted reversal
value, This feature is not to be confused with the Bank Reconciliation Function.

Account: | 1325-0000 | Staff Loans / Payroll Advances | [

Show: ALL Transactions v
StartDate: 01 March 2015 [Ev | Endpate 14 May 2005 [+ | [i5) Refresn |

Source [Date |comment [ Debit] Credit|_Allocated To Date] Allocated Debit | Allocated Credit|  Unallocated Debit Unallocated Credit
JE-000000010 20150301 David 200000 000 000 72500 127500 000
JE-0000000TT 20150304 David 000 43860 43860 C—P 000 000
JE-000000011 20150304 Correcting 1143 43360 000 000 000 000

JE-000000011 2015-03-04  David 0.00 500.00 0.00 500.00 0.00 0.00
JE-000000012 2015-03-12  David 000 22500 0.00 22500 000 0.00
2438.60 1163.60 725.00 725.00 1275.00 0.00

Allocated NET Totak: || 3/ o.00|

[} Sample Company .

Reports
You can now run the General Ledger Transaction report showing All transactions or only the Unallocated Transactions.

General Ledger Ex

Options (Year] Sorted by
(® Current Previous Historical (@ Date

Historical Years: () Journal Number

Start: |01  March 2015 w | Finish: |14 May 2015 w

|:| Show Unallocated Transactions Only

—
Filter Journal Entries

®) All

O Journal Range

Filter Accounts

() Al Accounts () Selected Accounts
@ Search: |Ioar1 |

13220000 Shareholders/Members Loans
21200000 Bank Loan - Current Portion
26200000 Bank Loans

55600000 Interest - Long term Loans
55620000 Interest on Members Loan - 1

[] Include Inactive Select All | oK || cancel
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Showing ALL transactions
Sample Company Page 1 of 1
General Ledger Report 201 5-03-01 to 20150614
Date Comment Source Joumnal Debis Credis Balance
13250000 Staff Loans ! Payroll Advances
2015-03-01  Balance Forward - - 0.00
2015-03-01  David JE-QO0000010 147 2 000.00 - 200000 Dr
2015-03-4  David JE-QO0O00011 143 - 435.60 156140 Dr
2015-03-04  Correcting J148 JE-QO0O00011 149 433.60 - 200000 Dr
2015-03-4  David JE-QO0O00011 150 - 500.00 150000 Dr
2015-03-12  David JE-QO0O00012 151 - 22500 127500 Dr
2 435.60 1163.60
Or showing UNALLOCATED Transactions Only
Sample Company Page 1 of1
General Ledger Report 2015-03-01 to 201506514
Date Comment Source Joumnal Debit= Credis Balance
13250000 Staff Loans/Payroll Advances
2015-03-01  Balance Fonward - - 0.00
2015-03-01  David JE-QOOO00010 147 1275.00 - 1275.00 Dr
1275.00 0.00

Automated Reconciliation

Objective

One of the main control features in Palladium is that we write a reversing Journal Entry for all adjusted transactions.
This is good accounting practice and corporate governance, but can result in an extensive number of transactions in
your General Ledger accounts.

Processing

To overcome this, Palladium automatically reconciles the original transaction with its General Ledger reversal on the fly,
allowing users the ability to show all transactions or only the “unaffected’ or unreconciled entries.

Prevention

To prevent excessive transactions we would like to remind you of the Document Info feature that allows you to amend
non-financial information, such as a sales representative as on sales documents as will not create any General Ledger
Entries unlike the Adjust feature found on the same document.

File Edit View Mavigate Sales Report
f:} New E%Open & » I%Adjust mCredit ﬂConver‘t 2 ﬁ @ Q':':: wi Centers , 5 Project [J Attach Files |2=Lines Related ltem
~| &5 Split Payment Q Document Info HS Price 8 Stock Check

Payment: | On Account

Sales Invoice

SAIES INVNICE

- oM

Record |&]Print -~ 1 E .a,a ﬁ
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Related Articles

You can refer to the article on Document Adjustments vs Changing Document info — SUP037
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